
  

Dear Parent / Carer 
 
 
We write to inform you about attendance procedures at Essa Academy. As a parent/carer you 
want your child to achieve the best possible grades, therefore we would appreciate your 
support in ensuring that they attend school on a regular basis. Every student should aspire to 
have 96% attendance or above and good punctuality ensuring they are not late to school.  
 
Here at Essa Academy we work hard to ensure that every one of our students reaches their 
full educational and social potential and are proud to have one of the best school attendance 
records across Bolton.  

 
Family holidays and extended leave – Parents are strongly advised to avoid taking their children on 
holiday or out of school at all during term time. The Academy full term dates and holidays can be 
found on our website: School Day Timings and Term Dates | Essa Academy. Parents/carers do not 
have an automatic right to remove their child from school for the purpose of a holiday and are made 
aware that if their child is absent for 5 school days they will miss 3% of their education during the 
academic year, missing 20 days equates to 11% of a student’s education that year, which none of our 
children can afford to do. Holidays during term time will be unauthorised under any circumstances.  
 
There is also a risk that your child could lose their school placement at Essa Academy should they 
decide to take a holiday for a period of time during term dates.  
 
Parents wishing to take their child on a family holiday during term time must complete a ‘Request 
for leave of absence’ form before travel arrangements are made. The Principal will request to see 
the return tickets alongside the form.  
 
If the leave is taken and the absence occurs a Penalty Notice will be issued on the 5th day of 
absence. The fine will be per student and per responsible adult. If a pupil fails to return following 
a holiday and contact with the parents has not been received, school may take the pupil off the 
school’s roll in compliance with the Education (Pupil Registration) (England) Regulations 2006. The 
Academy will seek guidance from Bolton Local Authority regarding this and could mean that the 
child will lose their school place. 
 
Unauthorised Absence 
In addition to holidays during term time the Academy may also unauthorise absences unless parents 
have provided a satisfactory explanation and that it has been accepted by the Academy. Examples 
of unsatisfactory explanations include: 
 A pupils/family members birthday 
 Shopping for uniforms/shoes 
 Had a late night/got up late 
 Illness where the child is considered well enough to attend 
 Illness of a parent/carer/sibling 
 Holidays 
 Passport renewals 

 



  

We would remind you that school opens at 8.00am for free breakfast and 8.30am for free 
Bagels. Doors open at 8.30am so that students can make their way to form time which starts 
at 8.40am. Your child should not be arriving after 8.40am. Punctuality to school is also key to 
your child succeeding and making the most progress they are capable of. Should you have any 
queries regarding anything discussed or attendance in general please email our Attendance 
Officer: Email - Susan.Sinker@efatrust.org or call on 01204 333222.   
 
 
Yours sincerely 
 
Sue Sinker 
 
 


